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About the Excel-based Accounting and MIS software 

The Excel-based Accounting and MIS software is an easy-to-use Excel-based fully-automated accounting and MIS software for start-

ups and small enterprises.  

Key feature of the Accounting and MIS tool 

A user need not possess any accounting or financial knowledge to use this application as it automatically imports raw bank 

statement, list of sales invoices and purchase invoices and passes entries in the books of accounts based on a highly advanced 

proprietary algorithm. 

The above feature speeds up accounting process by upto 20 times and even a non-accountant can maintain books of accounts using 

this application, thus doing away with the need for having a regular accountant to maintain books of accounts. 

The application will also be greatly helpful for CA firms and consultants that need to compile accounts for multiple clients in a very 

short span of time. 

Detailed features of the Accounting and MIS tool 

1. A key feature of the tool is its ability to import raw bank statement directly in any format and auto-code entries in the bank 

statement based on a unique and advanced proprietary algorithm through which more than 95% of manual work of passing 

entries is avoided. This feature allows a user to complete accounts nearly 20 times faster. 

2. A user, in case they use a different application for generating customer invoices, can import the list of customer invoices in 

one go into the tool, which also codes the invoices to correct GL accounts based on a unique algorithm. In the same manner, 

they can also import list of vendor invoices into the tool. This feature, along with (1) above are greatly helpful for chartered 

accountants and consultants who need to  prepare accounts for their clients during the year-end in a short span of time. 

3. The application features a very user-friendly interface for raising invoices and credit notes.  

4. Extremely cost-effective compared to other accounting packages available in the market as the payment is one-time with 

permanent license validity. 

5. The application features a project-wise profit and loss account through which a user can analyse profitability by each 

project/vertical. 

6. Can be used immediately after downloading without requiring detailed installation/set-up processes 



 

7. At the click of a button, a user can generate transactional reports for any customer, vendor, GL account or bank account for 

any period, aiding in customer follow-ups, scheduling vendor payments, and monitoring cash flow position 

8. As the tool is Excel-based, the user can use this tool for any number of companies by using each copy of the tool for a separate 

company.  

 

Reports in the MIS software 

▪ Profit & Loss account 

▪ Balance sheet 

▪ Vendor and Customer balance report 

▪ Customer transaction report 

▪ Vendor transaction report 

▪ GL transaction report 

▪ Bank and cash transaction report 

▪ Trial balance  

  



 

 

 

Layout of the software 
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Master section  

The Master sheet in the software is used for : 

• Entering organisation details like name, address, reporting currency, PAN, GST number (if applicable), among others 

• Adding vendors in the Vendor Master 

• Adding customers in the Customer Master 

• Adding new GL accounts 

• Running various query reports like customer transaction report, supplier transaction report, GL transaction report etc. 

• Adding HSN codes (applicable only for GST-registered users) 

• Defining raw-report parameters like file name, file path, layout of data-columns in the raw report for importing raw bank statement, sales 

register or purchase register into the tool. This is explained in detail later. 

• Adding rules in the Bank Transaction Identifier Rules Table based on which the tool will automatically identify GL codes for bank entries. 

Only the yellow-coloured cells in the Master sheet are user-editable. 

 

Screen-shots of various modules in the Master sheet along with their purpose are given for easy understanding: 

Sl.No Screen-shot 
 

Remarks 

1 

 
 

The user shall enter 
organization name, 
address, PAN, Company 
Identification Number (if 
applicable) and GSTIN 
(if applicable) in the 

respective earmarked 
fields.  

2 

 

In case the organization 
invoices customers in 
multiple currencies, the 
user can add the 
required currencies 



 

 

 

using this module. The 
exchange rates for the 
various currencies are 
entered in the 
Master_Exchange 
Rates sheet/module. 
 
 
 
 
 
 
 
 
 

3  

 
 
 

The user shall add 
vendors and customers 
using the Vendor Master 
and Customer Master 
modules. The Vendor 
and Customer codes are 
alpha-numeric codes 
and are auto-generated 
by the software in the 
following format : VEN-
XXXXX for vendors and  
CUS-XXXXX for 
customers. 
 
 
 

 
 
 
 
 
 
 
 



 

4  

 
 
 
 

The user can add any 
number of GL codes in 
the Trial Balance using 
this module. All GL 
codes are numeric, have 
four characters and 
should follow the 
following logic: 

A) All equity and 
liability accounts 
start with 1 

B) All asset 
accounts start 
with 2 

C) All revenue 
accounts start 
with 3 

D) All expense 
accounts start 
with 4 

While adding a new GL 
account, the user shall 
enter the account code 
followed by the account 
description and mention 
its grouping. The user 
may refer the Trial 
balance for a detailed 
understanding of the GL 
coding logic of various 
GL groups (Fixed 
Assets, Current Assets, 
Equity, Non-
current/Current 
Liabilities, Revenue, 
Direct Costs etc). 

 
 
 

  
 
 



 

5 

 
 

The user can use these 
modules to generate 
transactional reports for 
various customers, 
suppliers, GL accounts 
and bank/cash 
accounts for any period. 
Sample customer and 
vendor transaction 
reports for a customer 
and vendor are shown 
below: 
 
 
 
 
 

6  
 

 
 
 
 
 
 
 
 
 

The user shall define rules 

in the Bank Transaction 

Identifier Rules Table by 

means of which the system 

will proceed to code each 

entry in the Bank entries 

module.  

 

In the rules table, the user 

shall specify key-words 

appearing in the 

narration/description field 

for a transaction in the 

bank statement that 

unambiguously is to be 

mapped to a particular GL 

code or a particular vendor 

or customer. 

 

This is explained in detail 

later. 

 



 

 

7 

 
 
 
 
 
 
 
 

This section is used for 

importing the raw bank 

statement file (in XLS, 

XLSX, XLSM or CSV 

format) into the tool. The 

user shall specify the 

folder path where the raw 

bank statement report is 

located and also mention 

the name of the raw bank 

statement file. 

 

Under the Column 

Mapping table, the user 

shall specify the column 

number in the raw bank 

statement file where the 

date column, amount 

received column, amount 

paid column and narration 

column are located. For 

instance, if date values are  

located in Column A in 

bank statement file, the 

user shall mention 1, if 

amount received values 

are located in Column D, 

the user shall mention 4 in 

the mapping table, and so 

on. 

 
This is explained in 
detail later. 



 

8 

 
 

In case the user 
generates customer 
invoices using a 
different 
software/application, 
they can import the 
complete list of invoices 
into the tool using the 
functionalities available 
in this section. 
 
This is explained in 
detail later. 

9 

 

The user can import list 
of vendor invoices into 
the tool using the 
functionalities available 
in this section. 
 
 
 
 
 
 
 
 
 
 
 
 



 

Data-entry section  

The data-entry section comprises: 

• Entries_Bank module for entering all cash and bank transactions 

• Entries_AR  module for entering all trade receivable/customer transactions (other than cash and bank transactions) 

• Entries_AP module for entering all trade payable/supplier transactions (other than cash and bank transactions) 

• Entries_Journal module for entering all journal entries 

• Sales Invoice module for raising invoices on customers 

• Credit Note module for raising credit notes on customers 

General rules for passing entries in various modules: 

• Only the yellow-coloured cells are editable, with the other cells protected.  

• For adding a new line item, the user shall press Add Row button and then fill out the user-editable fields in the blank row 

created 

• The user shall select the appropriate GL account code from the list of account codes available in the Trial Balance. The user 

may refer the Trial Balance for a complete list of the available GL account heads and their corresponding account codes. The 

user can add further GL account codes in the Master sheet/module, if the available GL account codes are not sufficient for 

passing entries. For example, assuming the user wants to book an expense under the GL account  “Power and Fuel”  

(grouped under Other Expenses), but this account is not available in the standard Trial Balance. In this case, the user needs 

to go to the table “TABLE FOR ADDING NEW GL ACCOUNTS” in the Master sheet module and add the new GL account by 

entering the GL account particulars and press the Add account… button as shown below.  

 
Upon doing so, the new GL account becomes available for passing entries.  

In the above case, the user shall identify the new account code to be given for Power and Fuel (‘4410’) by referring the list of 

existing GL accounts under Other Expenses grouping in the Trial Balance and take the next available GL code in that 

grouping.  



 

 

 

Trial Balance Extract below: 

 
 

It can be noted that the last GL account code under Other expenses is 4409; thus, the user can take 4410 as the account 

code for ‘Power and Fuel’. 

• POSTING AN ENTRY: After creating an entry, for it to reflect in the books of accounts, the user has to post the entry to books 

by clicking on Post Entries button. Before pressing Post Entries button, the user has to enter the range of entries to be posted 

in the Sl No -From and Sl No – To fields. For instance, if the user has prepared entries from Sl Nos 4 to 11, they shall enter 

4 and 11 respectively in the two fields mentioned before before clicking on the Post Entries button. The accounts will be 

updated with the entries only after they are posted. 

• Once an entry is posted to the books, due to the Audit Trail feature, it cannot be edited further but can only be reversed by 

passing a reversal entry. Hence, the user shall ensure that the details entered in the draft entry are correct in all respects 

before posting an entry. 

• For ready reference, the account code for Trade Receivables (Debtors Control Account) is '2400' and the account code for Trade 

Payables(Creditors Control Account) is '1400' (these two control accounts are built into the software and cannot be changed). 

For example, when the user needs to account for a bank receipt from a customer (Account code-CUS-0001), in the 

Entries_Bank module, the user shall mention GL code '2400' (corresponding to Trade Receivables) in Column 3 ,enter the 

specific customer (CUS-0001) from whom the money has been received in Column 11 and enter the other transactional 

particulars (date, amount, narration etc), after which the entry shall be posted by clicking on Post Entries button, as shown 

below.  

 

 

 



 

 

 

 

 
 

 

Similar logic should be applied for payments to vendors. 

 

 

 

 

 

 

 

 

 

 

 



 

 

Screen-shots of some data-entry modules 

 

 

This module is used for accounting cash and bank receipts and payments, whether these are receipts from customers, payments 

to vendors, non-vendor expenses (like bank charges, conveyance etc), non-customer receipts ( interest income), capital 

receipts/payments etc.  



 

 

 

This module is used for accounting non-cash accounts receivable/customer transactions like customer invoices, credit notes etc.  

  



 

 

 

 

This module is used for accounting non-cash accounts payable/vendor transactions like vendor bills, debit notes etc.  

 

  



 

 

 

 

This module is used for accounting journal entries. 

 

  



 

Import of raw bank statement into the tool and setting up rules for the tool to auto-code bank 

entries imported from the bank statement file 

A very unique feature of this application is the ability to import raw bank statement having any column arrangement without 

needing to re-format the columns or remove redundant rows in the raw bank statement. The user will then define rules by which 

the application will automatically code the various bank entries (imported from the bank statement) based on specific key-words 

found in the description/narration column in the bank statement. A properly defined rules table will almost wholly eliminate the 

need for the user to manually code bank and cash entries. 

Detailed steps to import bank statement and auto-identify bank entries imported into the tool 

1. The user shall go to the Bank Statement Import segment in the Master module and specify the folder path where the raw 

bank statement report is located and also mention the name of the raw bank statement file as shown below. In the given 

illustration, a raw bank statement file by name Bank statement_2023-24 is to be imported into the tool. 

 

2. Under the Column Mapping table, the user shall specify the column number in the raw bank statement file where the date 

column, amount received column, amount paid column and narration column are located. For instance, if date values are  

located in Column A in bank statement file, the user shall mention 1, if amount received values are located in Column E, the 

user shall mention 5 in the mapping table, and so on. 

Sample bank statement file 

 



 

Mapping table in the tool 

  

 
 

The tool will automatically remove headers and unwanted rows in the raw file based on data-elimination rules defined in the  

redundant data table shown above. In the given example, the tool will remove all blank rows of column 6 (equivalent to F in 

the sheet)  and rows wherever the string “BALANCE” occurs (which is in fact the header for column F in the raw bank statement 

file). By these means, the tool will import only required data into the tool after removing all redundant data like header/footer 

rows, blank rows etc., based on proper elimination rules defined by the user. 

 

3. After the bank statement is imported into the Bank entries module (which is a data entry module for all bank and cash entries), 

the user shall define rules in the Bank Transaction Identifier Rules Table means of which the system will proceed to code each 

entry in the Bank entries module.  

In the rules table, the user shall specify key-words appearing in the narration/description field for a transaction in the bank 

statement that unambiguously is to be mapped to a particular GL code or a particular vendor or customer. A properly set-up 



 

rules table will result in the tool identifying nearly 100% of bank entries imported from the bank statement, thus saving 

enormous time and resources for the user. 

 

In the given illustration, the company has a vendor named Juniper Associates to whom payments are made periodically. It 

can be inferred by glancing at the bank statement entries (highlighted in yellow) that among other redundant data like wire 

transfer reference, cheque number,  the narration field mentions JUNIPER or JUNIPER ASSOCIATES wherever a payment to 

Juniper Associates is made. Thus, a rule can be set in the rules table in the Master module that wherever any bank payment 

with the key-word JUNIPER appears in the bank statement, the entry is to be coded as a Trade Payable with VEN-0007 as the 

Supplier Code, which corresponds to Juniper Associates (the supplier code can be taken from the Supplier Master in the 

Master module) .For reference, A/c 1400 corresponds to Trade Payables whereas A/c 2400 corresponds to Trade Receivables. 

The complete list of GL codes is available in the Trial balance. 

Extract of bank statement: 

 

 



 

In the same manner as above, rules are defined for various bank transactions . After creating and reviewing the rules, the user 

shall click on Identify Bank Entries button whereupon the application will auto-code various bank entries imported into the 

application from the bank statement. Thus, the application can auto-identify and pass entries for nearly 90-100% of bank 

entries by referring a properly set rules table, saving enormous time for the user. 

4. The user will then review the entries auto-coded by the tool in the bank entries module, and after review, will post the 

entries into the books of accounts by clicking on the Post Entries button in the bank entries module. 

 

5. Since the various rules have to be defined only once, enormous time is saved in data-entry process with new rules only to be 

added whenever a new customer or a new vendor comes on-board or a new keyword from the bank statement is to be added. 

 

To summarise, manual effort in passing bank entries is almost eliminated by means of the import and auto-coding 

functionalities built into the tool. 

 



 

Import of raw sales report and purchase report into the tool 

The user can create a sales invoice in the Sales Invoice module and a credit note in the Credit Note module. After creation and 

approving a sales invoice/credit note, these are automatically passed into the AR entries module. 

Certain companies may use a different application/ERP for generating sales invoices . 

In such case, the user can import the complete list of sales invoices generated for any given period in one-go into the application 

through the Sales Register Import segment in the Master module. 

This process is similar to bank statement import wherein the user will first specify the raw sales register file name with its complete 

path (the file name in the below illustration is Sales report), map each column in the raw sales report by referencing their specific 

column numbers in the sales register import table, and also define redundant-data elimination rules,  as shown below. 

 

  



 

Upon properly mapping, the user shall then click on Import Sales Register button whereupon the application will import all entries 

from the raw report into the AR entries module after removing redundant data like headers, footers, blank rows etc  

After verifying the individual entries imported in the AR entries module of the application, the user can post entries by clicking on 

Post Entries button.  

It may be added here that the application, in addition to importing the sales register will also code the individual sales entries by 

referring the customer master for the GL code to be used for each customer. For instance, the GL account to be used for recording 

a sale to a customer SQUAREAGE BUILDERS is A/c 3000 (Taxable Sales-Domestic). 

 

The process of importing purchase list is similar to the sales register import process. 

 

  



 

Reports section  

The Reports section comprises Profit and Loss account, Balance Sheet, Suppliers and Customers  summary report, Trial Balance, 

and various query reports like Customer transaction report, Vendor transaction report, Bank/Cash transaction report and GL 

transaction report. 

Screen-shots of few reports are given below: 

 

 



 

 



  



 

 

 

  

XYZ Company

10, Bridge Towers, Nungambakkam, Chennai-600 004

ACCOUNTS PAYABLE REPORT OF PHILIP AND COMPANY FOR THE PERIOD 01-Jan-2023 TO 31-Mar-2023

Date GL Code GL Description Amount-Dr Amount-Cr Inv/Bill Ref Narration

01/01/2023 Cash/Bank Cash/Bank 150000 285

01/01/2023 4002 Sub-contracting exp 150000 285 Project ref.1

01/01/2023 4002 Sub-contracting exp 64000 288 Project ref.1

01/01/2023 4002 Sub-contracting exp 150000 300 Project ref.3

18/01/2023 Cash/Bank Cash/Bank 64000 288

18/01/2023 Cash/Bank Cash/Bank 75000 300

25/01/2023 4002 Sub-contracting exp 180000 301 Project ref.4

28/01/2023 Cash/Bank Cash/Bank 90000 301

229000 694000

Opening Balance 0

Closing Balance -465000



 

 

 

 

  



 

For buying a full version of the software, visit https://gmtechanalytics.co.in/excel-based-mis-tool/ 

 

Contact us  
 
GM Tech Analytics 
https://gmtechanalytics.co.in 
support@gmtechanalytics.com 
+91-86104 39343 
+91-86083 36352 

 
 

 

 

 

 

https://gmtechanalytics.co.in/excel-based-mis-tool/
mailto:support@gmtechanalytics.com

